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Steps Campus Characterization Worksheet
Step 1 – Complete the Campus Characterization Worksheet.  This form assists users identify key individuals, assets, hazards and vulnerabilities for the area being assessed. 

Step 2 – Review the inventory of hazardous chemicals and other hazardous materials located on campus.  Refer to inventories and lists generated by compliance requirements associated with the Emergency Planning and Community Right to Know Act (EPCRA), OSHA’s Hazard Communication Standard, local fire requirements, Clean Air Act Risk Management Planning, Nuclear Regulatory Commission (or associated state regs) and any other applicable regulations or guidelines.  
An institution may wish to identify those chemicals which it deems highly hazardous, based on criteria such as hazard, quantity, or storage location.  For such highly hazardous chemicals, an institution should consider identifying the chemical, its location, condition of storage and use, quantity, hazard, and protective measures.

Step 3 – Complete the “Hazard and Vulnerability Analysis Worksheet”.  Hazards identified can cause injury or damage to people, property or operations on or off campus.   The hazard identification process can be conducted for the entire campus, a specific building, operation or activity.
Step 4 – Complete the Vulnerability Assessment Checklist.  The checklist is written as a gap analysis where questions are designed to provide an understanding of safeguards and actions that can be taken to minimize these vulnerabilities.  This process can be conducted for the entire campus, a specific building, operation or activity. 
Step 5 – Assemble the completed worksheets.  Once complete, these documents can provide the basic risk assessment information necessary for college and university administrators to make informed decisions on building and operations that will protect students, faculty, staff, physical plant, intellectual property, and any other critical assets defined by the C/U.  These documents will assist in defining priorities, policies, and programs to reduce risk to the hazards identified and determine acceptable risks the C/U is willing to accept keeping in mind the safety of human health and the environment.  
